Ms. Rahmani’s Classroom Procedures

	Entering the Classroom

1. Go directly to your assigned seat.

2. Complete your warm-up quietly.

3. Get make-up work during warm-up time if necessary.

	Getting Your Attention

1. If you hear me call for attention or if I timer beeps, I need you to do the following things:

· Freeze (stop what you are doing immediately)

· Turn and face me

· Stop talking and listen



	Leaving Your Seat During Class

1. You may not leave your seat during class without permission.

2. Sharpen pencils before class starts.  If you need to sharpen your pencil during class, please hold your pencil up quietly as a silent signal for permission to do so.

3. Keep all trash at your table until the end of the period.  Throw it away on your way out of the classroom.


	When You Are Not Prepared For Class

1. Get a pencil and paper from me or a friend before starting your warm-up.
2. You will not be permitted to go to your locker during class.

3. You must do without any missing materials (books, binders, homework, etc.).

	Working Independently

1. Listen carefully to all instructions when they are given.

2. Raise your hand and wait patiently if you have any questions.

3. No talking.


	Working in a Group

1. Each member of your group will have a different job to do daily.  (See the board for your job.)

2. If you have a question, please try to “ask 3 before me” when possible.

3. Use inside voices at all times.  No yelling or screaming!
4. No talking to students outside of your group!

5. Be respectful to each other at all times.  No put downs!



	Leaving the Classroom

1. Bathroom passes will not be issued during direct instruction or lab time.  

2. To request permission to leave the room, please raise your hand silently and wait to be called on.  Do not call out your request!
3. If given permission to leave, give me your agenda book, fill out the sign-out sheet, and get your agenda book back before leaving the room.
4. No agenda book = No bathroom!
5. Only 1 person will be permitted to go to the bathroom at a time. 3 students will be permitted to leave per class period.
6. Permission to go to the office will only be given if someone (administrator, counselor, secretary, etc.) requests to see you.


	When You Return from an Absence

1. Take your agenda to the make-up work area and copy the assignments that you missed.
2. If there were any handouts, they will be in the hanging folders on the wall.

3. You have as many days as you missed to make up the work and turn it in.
4. See me to make arrangements to make up any missed labs, quizzes, or tests.

5. If you have homework that was due when you were absent, write “absent” on the top of it and put it in the “To Be Graded” bin.

6. Trade numbers with someone in class so that you may call them for help on missed assignments if necessary.



	If You Are Late To Class

1. Enter the classroom quietly.  

2. Show me your pass if you have one. Sign in on the tardy sheet if you do not have a pass.
3. Get the assignment that we are working on from me and go to your assigned seat without disrupting anyone around you.

	If You Finish Early

1. Do not disrupt other students around you if they are still working.

2. Please find something quiet to do while others finish up (read, complete homework, study, etc.).



	Heading and Passing in Papers

1. Your heading must include the following information:

· Full Name (First AND Last)

· Date

· Period #

2. No late work will be accepted!

3. When turning in assignments, all papers must be passed to the “Leader” of your group or otherwise instructed.

	End of the Period

1. Do not pack up until I tell you to do so.

2. Remain in your seat until I dismiss you.

3. All materials and books must be put away properly before you will be dismissed.  

4. Check the floor around you and please pick up any trash that you see.

5. When I dismiss the class, please calmly exit the classroom.  No pushing or shoving!



